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REPORT BASICS 
 

Filter Options and Definitions  

• Batch Quantity – (Actuals) Amount of product actually used. 

• Batcher Name – Name given to the batching interface. Generally labeled for site location 

with auto and manual options. 

• Customer Description 

• Formula Description and Formula Name 

• Group Description and Group Name 

• Ingredient Active – Gives the ability to filter by items set to active or inactive. 

• Is Invoiced – Has been invoiced to an accounting software. 

• Item Description and Item Name 

• Loaded Date and Loaded Quantity 

• Location Name – Typically the delivery locations. 

• Site Description – This will be used only at sites with multiple site locations within one 

NGO database. 

• Order Number 

• Stop Batch Date – Date the feed completed mixing. 

• Target Quantity – Request quantity on an order. 

 

Operator Options 

• Equals – Select only items that match your single criteria. 

• Not Equals – Selects any item that is not your selected criteria. 

• Greater Than – Selects any value larger than your selected criteria. 

• Greater Than or Equal – Selects the value you set or any value larger than your criteria.  

• Less Than – Select any value smaller than your selected criteria. 

• Less Than or Equal – Selects the value you set or any value smaller than your criteria. 

• In – Is included within. 

• Not In – Is not included within. 

• Between – Range of values starting and ending with your set points. 
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Adding a Filter 

Press the  button to add a filter to your selected report.V 

 

 

Removing a Filter 

Press the  button to delete a filter line that has already been added. 
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Saving a Filter 

Once filter(s) have been set you can save them by using the ‘Save As…’ Option. 

 

 

Fill in the Filter Name so you can locate this report filter option later.  

o Checking the Default box will set this saved filter to preload each time the report is selected. 

This option can be managed under View Saved Filter Options by setting or removing the default 

checkbox.  
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Restoring a Saved Filter 

Press the ‘View’ button to view a listing of the previously saved filters for that specific report. 

 

Report filters will be list as shown below.  

 

Click to select the report filter and use the button options on the left side to perform one of the 

following actions: 

o Edit – To change the name of the saved filter. 

o Delete – To remove the filter. 

o Load – To use the selected filter. 

o Set as Default – To set this filter to automatically be used when loading this 

report. 
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Printing Reports 

To Print your report, click the printer icon in the upper left corner. 

 

 

A printer dialog box will appear. The printer can be changed, number of copies adjusted, or specific 

print option changed as needed. Press OK to print 
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Exporting Reports 

To export your report, click the save icon in the upper left corner. 

 

 

Select the file location to save the report, name the file, and set the file type. Press OK to save. 
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COMMON NEXGEN OFFICE REPORTS 
 

NOTE: There are over 100 reports in NGO. If you are looking for something specific, contact us and 

we can help you look for what you need.  

Ingredient Usage Report 

This is a historical report listing each ingredient and the target, batched and loaded quantities. 

Go to Reports > History > Ingredient Usage. 

Commonly Filtered by ‘Stop Batch Date’ for a specific time frame. 

 

NOTE: this same report can be run with cost or price. 

Go to Reports > History-Cost (or History-Price) > Ingredient Usage Cost (or Price). 
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Order History Summary Report 

This is a historical report listing each order number with formula and batch quantity. 

Go to Reports > History > Order History Summary. 

Commonly Filtered by ‘Stop Batch Date’ and ‘Customer Name’. 
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Inventory As Of Date Report 

This report displays inventory level and value as of a specific date & time.  

Go to Reports > Inventory > Inventory As Of Date.  

Filter by ‘Inventory Date’.   
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Receipt Item Summary 

This report gives information on receipts organized by item.  

Go to Reports > Receipts > Receipt Item Summary. 

Commonly filtered by ‘Received Date’ for a certain timeframe, or ‘Item Description’.  
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Group Performance w/ Cost Report 

This is a historical report classified by group showing amount of each formula fed with costs and 

ingredients fed with cost. This report is designed for our feed customers.  

Go to Reports > Group Performance > Group Performance with Cost. 

Commonly filtered by ‘Group Name’. 
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COMMON NEXGEN CONTROLLER REPORTS 
 

Daily Performance Report  

This report gives visual information on production tons, time, and event types.  

Go to Reports > Performance > Daily Performance Report. 

Commonly filtered by ‘Completed Date’ of today.  
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Mill Performance Report  

This report gives information such as total tons batched, batching hours, average order size, mix 

times, time responding to events, ingredient run times, and much more.  

Go to Reports > Performance > Mill Performance Report. 

Filtered by ‘Start Date’ for a certain number of days, or for the previous # of days.  
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Order Sequence Report  

This report gives information on the sequence of orders through the mixer. This will also show 

medication name and flush ingredient and quantity if applicable.  

Go to Reports > Performance > Order Sequence. 

Commonly filtered by ‘Order Completed’ for a certain timeframe.  
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